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CIRCULAR No. 481

Sub.: Financial assistance for attending Conference / Seminar / Workshop -
reimbursement of the expenses — submission of the copies of the bills -
regarding...

It is observed that the staff members have intimated their intention to attend
the Conference /Seminar, etc., by enclosing the prospectus, notification, etc.

In order to process and to sanction the eligible amount, the xerox copies of
receipts, tickets are necessary. All those who desire to claim financial
assistance for attending conference should submit their applications along
with the necessary documents such as copies of the registration fee receipt,
tickets and accommodation charges paid, if any.

It is for the information of the faculty members that administrative approval
can be given based on a request but financial sanction can be given only on
verifying the expenses incurred.

In the absence of copiés of the documents it will be difficult to process and
issue the financial sanction. All the documents may be submitted on or
before 14tk March, 2025.

In future, as soon as the conference is over the bills may be submitted for
processing.
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